UBND TP. NHA TRANG CONG HOA XA HOI CHU NGHIA VIET NAM

BAN QUAN LY Péoc 1ap — Tw do — Hanh phiic
VINH NHA TRANG
$6: 40 /TB-VNT Nha Trang, ngay A4 thing 01ndm 2025
THONG BAO

Vé viée phin cong cong tac ciia Trudng ban va
Pho Trwéng ban Ban quan ly Vinh Nha Trang

Can ci Quyét dinh ciia UBND tinh Khénh Hoa sé 2259/0D-UBND ngay
11/9/2012 vé viéc thanh Idp Ban quan ly Vinh Nha Trang va so 2370/0D-UBND
ngay 12/9/2024 vé kién toam t6 chire Ban quan ly Vinh Nha Trang;

Cén cit Quy ché té chikc va hoat déng ciia Ban quan ly Vinh Nha Trang;

Cdn cik tinh hinh thuec té tai don vi, Ban quén Iy Vinh Nha Trang théng nhdt
phan cong nhiém vu Ban lanh dao nhw sau:

1. Trwéng ban Pam Hai Van:

- Chiu trach nhiém truéc UBND Thanh phd Nha Trang.

- Lanh dao va diéu hanh chung viéc thuc hién nhiém vu ctia Ban.
- Chu tai khoan cua don vi.

- La nguoi phat ngdn va cung cp thong tin cho béo chi.

- Triéu tap va chu tri cac cude hop cia don vi. Khi ving mit thi tiry theo tinh
chat cong viéc s€ Uy quyén cho 01 Pho Trudng ban trién khai.

- Chi dao truc tiép cong tac: Té chirc bd may; Thi dua — khen thudng; Cai
cach hanh chinh; Tai chinh; Cong téc ki€m soéat phi tham quan Khu béo ton bién
Hon Mun; Thuc hién cac D€ an quan ly tai san cong. Phu trach: Phong Béo ton;
Do6i Tuan tra; Phong Quan ly bén tau - Dich vu du lich; Ddi Cong tac lién nganh
trén Vinh Nha Trang.

- Chi dao diéu hanh cac cong viéc khac do cic Phé Trudng ban phu trach
nhung Trudng ban can xir ly.

- Ky céac Quyét dinh, P& 4n, Dy 4n, van ban lién quan cOng tac tai chinh, tai
sén; t0 chirc by may va nhan sy; khen thudng, ky luat; xi ly vi pham hanh chinh;
cac van ban lién quan nhiém vu phéat sinh do UBND Tinh, Thanh pho giao.

2. Phé Trudng ban Nguyén Thiy Oanh:
- Giai quyét céc cong viée ctia Trudng ban khi ¢é Uiy quyén.

- Chi dao truc tiép; bdo cdo va chiu trach nhiém trude Trudng ban, trude
phép ludt vé linh vuc phu trach: Phong Hanh chinh — Tong hop (trr cong tac do
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Trudng Ban phu trach); Doi Clru hd, clru nan; Doi Vé sinh mdi trudng; cdng tac
tuyén truyén phap luét; kiém tra ky cuong hanh chinh.

- Ky céc vin ban c6 lién quan dén linh vuc phu trach; gidy nghi phép cia
vién chirc, nhan vién; Phiéu nhan nhién liéu.

- Trong mét sd trudng hop cu thé duoc Trudng ban phan cong xir ly, giai
quyét cong viéc va phat ngdn vaGi céc co quan bao chi thi phai chiu trach nhiém vé
nhiing cong viéc dugc phan cong, ndi dung phat ngdn, cung cap théng tin.

Ban quan 1y Vinh Nha Trang thong béo dén toan thé can bo, vién chirc va
nguoi lao dong don vi duoc biét va thuc hién./.

Noi nhin: (VBDT)

- UBND Tp.Nha Trang (B/c);
- Phé Trudng ban;

- Cac phong, doi thudc Ban;

- Luu: VT.




